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*to be given to EACH applicant/employee by employer/company* 
ONLY forward to BYH if any states below are initialed – Further Action Required 

 

STATES WITH NOTICES OR RESTRICTIONS 
 

If you live in, work in, or seeking work for COUNTY OF CURRITUCK (“the Company”) in one 

of the following States, please indicate what state(s) by placing your initials beside of, and let 

personnel know, immediately. 

 

 

⎯ CALIFORNIA 
 

⎯ KANSAS 
 

⎯ KENTUCKY 
 

⎯ MARYLAND 
 

⎯ MASSACHUSETTS 
 

⎯ MINNESOTA 
 

⎯ MONTANA 
 

⎯ NEW HAMPSHIRE 
 

⎯ NEW JERSEY  
 

⎯ NEW MEXICO 
 

⎯ NEW YORK 
 

⎯ OKLAHOMA 
 

⎯ WASHINGTON 
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*to be given to EACH applicant/employee by employer/company *keep on file*.   

Do not forward to BYH* 

 

DISCLOSURE 

 

COUNTY OF CURRITUCK (“Company”) may obtain information about you from a consumer reporting agency 

(CRA) for employment purposes.  For the purposes of this disclosure and authorization, “employment” also 

includes retaining or engaging you to provides services to or for the Company.  The information obtained is 

referred to as a consumer report, which generally is information concerning your credit worthiness, credit 

standing, credit capacity, character, general reputation, personal characteristics, or mode of living which is used 

or expected to be used or collected for the purpose of establishing your eligibility for employment with Company.  

An investigative consumer report may also be obtained; in this type of report, the same information is obtained 

regarding your character, general reputation, personal characteristics, or mode of living, but it is obtained through 

personal interviews with your friends, neighbors, or associates; however, Before You Hire, Inc. does not process 

any type of investigative consumer report.  The reports may contain information regarding your criminal history, 

driving records, and verification of your employment history, education, social security number and other 

background information. 

 

A consumer report may be obtained at any time during the application process with Company, or, if hired or 

otherwise engaged to provide services, at any time during your employment.  Thus, you may be the subject of a 

consumer report.  You have a right, upon written request made within a reasonable time after receipt of this notice, 

to request disclosure of the nature and scope of any consumer report, and a copy of the report. 

 

Please be advised that the nature and the scope of the most common form of consumer report obtained with regard 

to applicants for employment is an investigation into your employment history conducted by Before You Hire, 

Inc., 2117 Simonton Road, Suite 101, Statesville, NC  28625, (704) 878-3600, who is a third-party organization 

hired by Company to conduct the investigation.   

 

You should carefully consider whether to exercise your right to request disclosure of the nature and scope of any 

consumer report. 

 

AUTHORIZATION 

 

To the extent permitted by federal and state law, I hereby consent and authorize Company, its subsidiaries, 

affiliates, other related entities, successors and/or assigs, and Before You Hire, Inc. (“CRA”) to procure a:  

CONSUMER REPORT, as described above in the Disclosure, for the purpose of establishing my eligibility for 

employment with Company.  My authorization remains valid throughout my employment with the Company.  To 

the extent permitted by applicable law, I agree Company can procure additional consumer reports during my 

employment without providing additional disclosures or obtaining additional authorizations; further, I hereby 

consent and authorize, without reservation, any law enforcement agency, administrator, state or federal agency, 

military branch, school or university (public or private), information service bureau, past or present employer or 

supervisor, and/or private business, to furnish all background information requested by Before You Hire, Inc., 

additional third-party organizations acting on behalf of the Company and/or the Company itself. 

 

_____________________________________________________   ________________________ 

Applicant Signature         Date 
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RELEASE OF INFORMATION 

COUNTY OF CURRITUCK 

I acknowledge that I have received the Disclosure and Authorization, A Summary of Your Rights Under the Fair Credit 

Reporting Act, and any additional State Law notices provided based upon, where the Company may employ me.  I have 

reviewed and understand the information, statements, and notices in all the disclosures provided to me, including this 

Release.  I agree that a facsimile (“fax”) or a digital copy of the forms completed by me shall be as valid as the original.  I 

understand that the information regarding sex, race, and date of birth are for the sole purpose of gathering the information 

accurately and will not be used to discriminate against me in violation of any law.  I understand that if I am hired or 

otherwise engaged or selected by the Company for its stated purpose, a consumer report will have been conducted on me.  

I hereby release and hold harmless the Company and Before You Hire, Inc. from any and all liabilities or damages that 

might occur from any information obtained through the procurement of my consumer reports. 

Personal Identifying Information Required for Background Check        *please print C L E A R L Y * 
 

First Name Middle Name Last Name 

List any other name used in the last 7 years  (Maiden name) [automatically processed] 

Social Security No. Date of Birth           Check here if under age 18 – Further Action Required 

Street Address 

City State Zip Code 

County  Drivers License No. State of DL                        CDL:  Y  /  N 

Gender Race Phone No. 

 

List other cities or towns that you have lived in the last 7 years: 
 

Date of #1 Previous Residence State 

City Zip Code County 

Date of #2 Previous Residence State 

City Zip Code County 
 
 

Applicant/Employee Signature  _____________________________________  Date ________________ 
 

**OFFICE USE ONLY**   If below is NOT completed, orders will not be processed!!  

 Criminal Background Report -Statewide is automatic if available-  
Indicate States Needed >>    

 Motor Vehicle Report  Nationwide Sweep Background Report  

 SS#/Address Verification Report  National Sex Offender Report 

 Verifications of Education or Employment (Further information is required for completion) 

 NON DOT Drug Test     [please circle panel]       5 Panel                10 Panel          
Reason for test:  ___________________________                                     Date of Drug Test  _________________ 

 DOT – Federal Drug Test         Reason for test:  __________________  Date of Drug Test  __________________ 

 Alcohol Test   [please circle Type:    NON DOT   /   DOT   ]       Reason for test:  _____________________________ 

 
 

Physical @ Payne Chiropractic [Type:   NON DOT   /   DOT  ]    BYH to Complete=Appt. Date/Time ___________________ 

 Other Services/Special Notes: 
 

 

BEFORE YOU HIRE, INC.     P:  704.878.3600     F:  704.878.0990   www.beforeyouhireinc.com 

http://www.beforeyouhireinc.com/
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*to be given to EACH applicant/employee [handout] by employer/company*    

 SUMMARY OF RIGHTS BY THE FCRA – UPDATED VS.09.21.2018. 
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*to be given to EACH applicant/employee [handout] by employer/company* 

SUMMARY OF RIGHTS FOR VICTIMS OF IDENTITY THEFT– UPDATED VS.09.21.2018. 
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Signature Page for a MINOR [under the age of 18] 

 

Legal Guardian Attention/Action: 

 

 

I, __________________________________(name of legal guardian), legal guardian and on behalf of 

_______________________________(name of minor), who is under the age of eighteen, acknowledge that I have 

received the Disclosure and Authorization, A Summary of Your Rights Under the Fair Credit Reporting 

Act, and any additional State Law notices provided based upon, where the Company may employ me.  On 

behalf of the minor, I have reviewed and understand the information, statements, and notices in all the 

disclosures provided to me, including this Release.  I agree that a facsimile (“fax”) or a digital copy of the 

forms completed by me shall be as valid as the original.  I understand that the information regarding sex, 

race, and date of birth are for the sole purpose of gathering the information accurately and will not be used 

to discriminate against me or the minor in violation of any law.  I understand that if the minor is hired or 

otherwise engaged or selected by the Company for its stated purpose, a consumer report will have been 

conducted on the minor.  On behalf of the minor, I hereby release and hold harmless the Company and 

Before You Hire, Inc. from any and all liabilities or damages that might occur from any information 

obtained through the procurement of the consumer reports. 

 

 
Legal Guardian Signature  _______________________________________  Date ___________________ 

 
Legal Guardian Printed Name  ____________________________________________________________ 

 

 


