





PURPOSE AND INTENT

The purpose of this manual is to assist in the administration of the Unified Development Ordinance
(UDO). The manual’s primary goal is to explain the review procedures of development
applications established in the UDO. To ease the review process, this manual also contains
application forms, staff review checklists, and submittal and fee schedules. The administrative
manual consolidates information in the development review process, and helps applicants
understand the procedures and requirements. The intent of this administrative manual is more
specifically to:

A. Establish a process that is clear and understandable to all interested parties, applicants
and staff;
B. Clarify the standards and procedures for submitting complete and relevant information

for development applications;

C. Provide information and tools to assist applicants during the review process;

D. Provide official interpretations of the UDO; and

E. Establish planting standards that promote health and survival of landscaping installed in
the county.

Should you have any questions or comments about this manual please contact the Planning and
Community Development Department.

Fourth Edition - April 2021
Administrative Manual Effective November 2012
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1. INTRODUTION

1.1. MANUAL OVERVIEW

The Currituck County development review process is established by the Board of
Commissioners to provide a framework that allows reasonable oversight by county staff and
officials while ensuring development projects are consistent with the Unified Development
Ordinance and adopted plans. This process provides an opportunity to not only protect the
public health, safety, and welfare; but also allows the county to coordinate development
impacts with the provision of services.

To help consolidate the development process and promote efficiency, the Board of
Commissioners has established this administrative manual as an aid for citizens, public
officials, engineers, and developers. The manual includes information on review processes,
submittal procedures, and design/review requirements. The basic intent of this manual is to
consolidate the zoning review and decision-making processes outlined in the Unified
Development Ordinance in an easy to use and understandable document.

While the administrative manual is not an ordinance, it is adopted by resolution of the Board
of Commissioners and incorporated by reference within the Unified Development Ordinance.
This allows the procedures outlined in the manual to be applied flexibly and remain
reflective of changing economic and environmental conditions. If the Administrator
determines the manual needs to be amended, notice of any such change will be provided via
the county website and electronic mailing lists maintained by the Planning and Community
Development Department.

Applicants are reminded this manual does not serve as a substitute for any of Currituck
County’s adopted ordinances or plans and is intended only as a guide to the users of the
Currituck County Unified Development Ordinance. In case of conflict between this document
and other county ordinances, the adopted county ordinances shall control.

A digital version of this manual is available online at the Planning and Community
Development Department’s webpage at:
http://www.co.currituck.nc.us/planning-community-development
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1.2. LINKS TO ADOPTED PLANS, ORIDNANCES, AND OTHER USEFUL TOOLS

The following is a list of adopted plans and ordinances, and tools used to help implement
them. The plans, ordinances, and tools may be referenced within this manual.

1.2.1. Unified Development Ordinance

The propose of the Unified Development Ordinance (UDO) is to
protect the public health, safety and general welfare of the
citizens and landowners of Currituck County, and to implement
the policies and objectives of county-adopted plans addressing
the county’s growth and development. The items in this manual
are to assist in the administration of the rules, regulations, and
review procedures of the UDO.

The UDO can be found online at:

http://www.co.currituck.nc.us /unified-development-ordinance

1.2.2. 2006 Land Use Plan

The Land Use Plan is intended to provide a framework that will
guide local government officials and private citizens as they
make day-to-day and long-term  decisions  affecting
development. Serving as the overall “blueprint” for development
of Currituck County, the Land Use Plan aims to have the most
svitable and appropriate use of land and provision of public
services. The goals and policies of the Land Use Plan are
implemented through the Unified Development Ordinance.

The 2006 Land Use Plan can be found online at:
https: / /www.co.currituck.nc.us /planning-zoning /land-use-plan

1.2.3. Maple-Barco Small Area Plan

The purpose of the Maple — Barco Small Area Plan is to
balance growth and economic expansion with the integrity
and character of the existing community. This planning
document is used by county staff, state agencies, appointed
officials, and the elected body to promote orderly growth
and make important land use decisions for the Maple-Barco
area.

The Maple-Barco Small Area can be found online at:
http://www.co.currituck.nc.us /planning-zoning /small-area-plan/maple-barco
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1.2.4. Corolla Village Small Area Plan

The goal of the Corolla Village Small Area Plan is to
balance growth in a way that preserves the physical and
natural environments that make Corolla Village distinct from
other coastal communities. The plan is used to assist staff and
the Board of Commissioners in guiding growth as well as
planning for future improvements.

The Corolla Village Small Area Plan can be found online at:
http://www.co.currituck.nc.us /planning-zoning /small-area-
plan/sap-corolla-village

1.2.5. Moyock Small Area Plan

Examines unique issues, concerns, and hopes of the Moyock
community and works to establish public policy that work to
accomplish the vision cast in the plan. The plan includes
policies that will address growth management, sense of
place and quality of life, and economic development.

The Corolla Village Small Area Plan can be found online
at:

https: //co.currituck.nc.us /planning-zoning /small-area-

plan/moyock

1.2.6. Comprehensive Transportation Plan - 2012

The Comprehensive Transportation Plan is a long-range, multi-modal
transportation plan developed cooperatively between Currituck
County, Albemarle Rural Planning Organization, and NC Department
of Transportation. The plan emphasizes incorporating local land use
plans and community goals.

The Comprehensive Transportation Plan can be found online at:

https:/ /co.currituck.nc.us /wp-content /uploads /2017 /12 /201 2-
comprehensive-transportation-plan-amended-2015.pdf
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1.2.7. Official County Zoning Map

The official zoning map illustrates zoning designations for
Currituck County including base, conditional, and overlay
districts. Development in the county is subject to the standards
of the zoning district in which it is located. Specific standards
for base and overlay districts can be found in the UDO.

The Official Currituck County Zoning Map can be found online
at:
http://www.co.currituck.nc.us /zoning-map.cfm

1.2.8. Interactive Online Mapping

The Currituck County Geographic Information
Services (GIS) Online Mapping Application gives
users information on:

Parcel Ownership

E-211 Mapping

Economic Development
Land Development

Code Enforcement
Infrastructure Mapping
Storm Damage Mitigation
Service Routing
Environmental Analysis
Flood Plain Mapping

Tax Value Assessment
Crime Analysis

Health Trends and Patterns
Population Analysis

Representation Analysis

Point of Interest Mapping

To ensure you have a productive experience with the mapping application, please view/print
the Interactive Online Mapping User Guide before accessing the Interactive Online Mapping
Application found at:

https: //co.currituck.nc.us /interactive-online-mapping /
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2. PROCEDURES AND

APPLICATIONS

2.1. DEVELOPMENT REVIEW SUMMARY TABLE

Table 2.1, Development Review Procedures, identifies the advisory and decision-making
bodies responsible for making recommendations or decisions on development applications

reviewed under

development applications requiring a public hearing.

Administrative Adjustment

the Unified Development Ordinance. The table also

identifies the

Appeal

<D>

Building Permit

CAMA Minor Permit

Clear-Cutting Permit

Conditional Rezoning

<D>

Development Agreement

<D>

Interpretation

Planned Development

<D>

Sign Permit

Site Plan

Maijor Site Plan

Minor Site Plan

Subdivision

Major Subdivision

Preliminary Plat, Type 1

Preliminary Plat, Type |l

<D>

Construction Drawings

Final Plat

O|0|= |0

Minor Subdivision

Temporary Use Permit

Text Amendment

<D>

~ 9|0

Use Permit

<D>

Variance

<D>

Zoning Compliance Permit

R
D

Zoning Map Amendment

<D>

R

R

[1] Appeals of decisions by the Board of Commissioners or the Board of Adjustment are heard by the Superior Court for

Currituck County.
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2.4. BUILDING PERMITS

2.4.1. Residential
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I Property Owner Affidavit

Owner Exemption Affidavit

Pursuant to North Carolina General Statutes 87-1 (a)(1)

STATE OF NORTH CAROLINA OWNER EXEMPTION AFFIDAVIT
COUNTY OF CURRITUCK PURSUANT TO GS 87-1(a){1)
Property Address:

Parcel ID#:

I, hereby claim an exemption from licensure
under G.S. 87-1(b)2) by initialing the statements below | am attesting to the following:

| certify that | am the owner of the property set forth above on which this building is to be constructed or
altered.

OR

| am legally authorized to act on behalf of the firm or corporation which is constructing or altering this
building on the property owned by the firm or corporation as set forth above (hame of firm or
corporation):

| will personally superintend and manage all aspects of the construction or alteration of the building and
that duty will not be delegated to any person not duly licensed under the terms of Article 1 of Chapter 87
of the General Statutes of North Carolina.

| will be personally present for all inspections required by the North Caroling State Building Code, unless
the plans for the construction or alteration of the building were drawn and sealed by an architect licensed
pursuant to Chapter 8 3A of the General Statutes of North Carolina.

| understand that a copy of this AFFIDAVIT will be transmitted to the North Carclina Licensing Board for
General Contractors for verification that | am validly entitled to claim an exemption under G.5.87-1(b)(2)
for the building construction or alteration specified herein. | further understand that, if the North Carolina
Licensing Board for General Contractors determines that | was not entitled to claim this exemption, the
building permit issued for the building construction or alteration specified herein shall be revoked pursuant
to G.5. 160D-1115.

| understand that by excuting this licensing exemption AFFIDAVIT pursuant to G.$.87-1(b)(2) | am
required by law to occupy the building for which the licensing exemption is granted for tweleve months
after the date of Certificate of Complionce issuance, during which time it may not be offered for rent, lease
or sale.

Sighature of Affiant Date

Sworn to (or affirmed) and subscribed before me this the
day of , 20

Sighature of Notary Public

Printed Name of Notary Public

My cemmission expires: (Notary Stamp or Seal)

Note: This affidavit is used for construction projects that exceed $30,000. It is a Class F felony to willfully commit
perjury in any affidavit taken pursuant to law — G.S. 14-209.
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2: Procedures and Applications
SECTION 2.4: BUILDING PERMITS

I Property Owner Affidavit I

Owner Exemption Affidavit

Pursuant to North Carolina General Statutes 87-1 (a)(1)

STATE OF NORTH CAROLINA OWNER EXEMPTION AFFIDAVIT
COUNTY OF CURRITUCK PURSUANT TO GS 87-1(a)(1)
Property Address:

Parcel ID#:

I, hereby claim an exemption from licensure
under G.5. 87-1(b)(2) by initialing the statements below | am aftesting to the following:

| certify that | am the owner of the property set forth above on which this building is to be constructed or
altered.

OR

| am legally authorized to act on behalf of the firm or corporation which is constructing or altering this
building on the property owned by the firm or corporation as set forth above (hame of firm or
corporation):

| will personally superintend and manage all aspects of the construction or alteration of the building and
that duty will not be delegated to any person not duly licensed under the terms of Article 1 of Chapter 87
of the General Statutes of North Carolina.

2. | will be personally present for all inspections required by the North Carolina State Building Code, unless
the plans for the construction or alteration of the building were drawn and sealed by an architect licensed
pursuant to Chapter 83A of the General Statutes of North Carelina.

3. | understand that a copy of this AFFIDAVIT will be transmitted to the North Carolina Licensing Board for
General Contractors for verification that | am validly entitled to claim an exemption under G.85.87-1(b)(2)
for the building construction or alteration specified herein. | further understand that, if the North Carclina
Licensing Board for General Contractors determines that | was not entitled to claim this exemption, the
building permit issued for the building construction or alteration specified herein shall be revoked pursuant
to G.S. 160D-1115.

4. | understand that by excuting this licensing exemption AFFIDAVIT pursuant to G.3.87-1(b)(2) | am
required by law to occupy the building for which the licensing exemption is granted for tweleve months
after the date of Certificate of Compliance issuance, during which time it may not be offered for rent, lease
or sale,

Signature of Affiant Date

Sworn to (or affirmed) and subscribed before me this the
day of , 20

Sighature of Notary Public

Printed Name of Notary Public

My commission expires: (Notary Stamp or Seal)

Note: This affidavit is used for construction projects that exceed $30,000. It is a Class F felony to willfully commit
perjury in any affidavit token pursuant to law — G.5. 14-209.

Manufactured Home E
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2: Procedures and Applications

SECTION 2.4: BUILDING PERMITS

I Property Owner Affidavit

Owner Exemption Affidavit

Pursuant to North Carolina General Statutes 87-1 (a)(1)

STATE OF NORTH CAROLINA OWNER EXEMPTION AFFIDAVIT
COUNTY OF CURRITUCK PURSUANT TO GS 87-1(a)(1)
Property Address:
Parcel ID#:

hereby claim an exemption from licensure
under G.S. 87-1(b)2) by initialing the statements below | am attesting to the following:

|
i

| certify that | am the owner of the property set forth above on which this building is to be constructed or
altered.

OR

| am legally authorized to act on behalf of the firm or corporation which is constructing or altering this
building on the property owned by the firm or corporation as set forth above (hame of firm or
corporation):

| will personally superintend and manage all aspects of the construction or alteration of the building and
that duty will not be delegated to any person not duly licensed under the terms of Article 1 of Chapter 87
of the General Statutes of North Carolina.

2. | will be personally present for all inspections required by the North Caroling $tate Building Code, unless
the plans for the construction or alteration of the building were drawn and sealed by an architect licensed
pursuant to Chapter 8 3A of the General Statutes of North Carolina.

3. | understand that a copy of this AFFIDAVIT will be transmitted to the North Carelina Licensing Board for
General Contractors for verification that | am validly entitled to claim an exemption under G.5.87-1(b)(2)
for the building construction or alteration specified herein. | further understand that, if the North Carolina
Licensing Board for General Contractors determines that | was not entitled to claim this exemption, the
building permit issued for the building construction or alteration specified herein shall be revoked pursuant
to G.5. 160D-1115.

4| understand that by excuting this licensing exemption AFFIDAVIT pursuant to G.5.87-1(b)(2) | am
required by law to occupy the building for which the licensing exemption is granted for tweleve months
after the date of Certificate of Complionce issuance, during which time it may not be offered for rent, lease
or sale.

Sighature of Affiant Date

Sworn to (or affirmed) and subscribed before me this the
day of , 20

Sighature of Notary Public

Printed Name of Notary Public

My cemmission expires: (Notary Stamp or Seal)

Note: This affidavit is used for construction projects that exceed $30,000. It is a Class F felony to willfully commit
perjury in any affidavit taken pursuant to law — G.S. 14-209.

tfidavit
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2: Procedures and Applications

SECTION 2.4: BUILDING PERMITS

2.4.4.

Building Inspection Procedures

Construction associated with a residential building and/or non-residential building permit must
be in accordance with the North Carolina State Building Code. Listed below is a summary of
inspection categories and required certifications:

A.

Temporary Pole Inspection

Temporary pole inspections shall be made after the temporary service pole is
installed that meets the utility company standards and the state codes.

(1) Power Company Work Request Number

The applicant must obtain a work request number from Dominion NC Power.
Properties serviced by Albemarle Electric Membership Corp are not issued a
work request number. After the approval of the temporary pole inspection,
Central Permitting will request the power company to install the meter.

Footing Inspection

Footing inspections require all property lines to be identified with pins and string or
staked by a surveyor to determine compliance with setbacks. The inspection is
performed prior to installation of pilings and before the concrete is poured. The
following specific provisions shall apply for each of the foundation styles:

(1) Concrete Block Foundation

Trenches shall be excavated, reinforcing steel and supports are in place and
appropriately secured at the time of footing inspection. Grade stakes shall
be in place indicating the proper depth of footing.

(2) Slab Foundation

When plumbing is located in the slab, a pressure test shall be performed and
inspected prior to footing inspection. Termite treatment is required prior to
inspection.

(3) Piling Foundation
Pilings shall be located on the job site but not placed into the ground. The
corners of the house shall be identified.
Under Slab Inspection, as appropriate
Under slab inspections, as appropriate, shall be made after all materials and
equipment to be concealed by the concrete slab are completed.
Foundation/Block Inspection

Foundation/block inspections for wood frame construction shall be made after all
foundation supports are installed. This inspection is to check foundation supports,
crawl space leveling, ground clearances, and positive drainage.

Box Inspection (recommended)

Box inspections shall be made after all foundation supports are installed. Foundation
supports include all piers, girders, and floor joist. Sub-flooring shall not be installed
before the approval of the box inspection. The crawl space shall be free of
vegetation.
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F. Building Framing Inspection

Building framing inspections shall be made after the roof, (excluding permanent roof
covering) wall, ceiling, and floor framing is complete with appropriate blocking,
bracing and fire stopping in place. The following items must be visible for inspection:

Pipes;
(2 Chimneys and vents;
(4
(5

)
)
(3) Roof flashing, chimneys, and wall openings;
) Insulation baffles; and,

)

All lintels required to be bolted to the framing for support shall not be
covered by any exterior or interior wall or ceiling finish material before
approval. Work may continue without approval for lintels supported on
masonry or concrete.

G. Rough-in Inspection

Rough-in inspections shall be made after all building framing and parts of the
electrical, plumbing, fire protection or heating ventilation or cooling system that will be
hidden from view in the finished building have been placed, but before wall, ceiling
finish, or building insulation is installed. The following documentation and certificates
must be approved prior to scheduling the rough-in inspection:

(1) Building Pad Elevation Certification, as appropriate

Building pad elevation certifications are required for construction located in a
major subdivision that has an approved drainage plan and indicates a
minimum building pad elevation for the referenced lot. The required
elevation is established by the design professional and is required to prevent
flooding from a ten-year storm event. The certification shall be completed by
a surveyor or engineer. The building pad elevation may be submitted prior
to commencement of construction but must be approved prior to scheduling the
rough-in inspection.

(2) Elevation Certificate (FEMA Form 81-31), as appropriate

Elevation certificate are required for structures under construction and located
in the 100-year floodplain (A, AE, VE, AEFW). Nonresidential development
may provide a flood-proofing certificate if approved by the county prior to
the issuance of the floodplain development permit.

(3) Trade Affidavits

Trade affidavits (electrical, mechanical, plumbing, and/or gas) shall be
submitted before scheduling the first inspection for that trade.

H. Fire Protection Inspection

Fire protection inspections shall be made in all buildings where any material is used
for fire protection purposes. The permit holder or his agent shall notify the Inspection
Division after all fire protection materials are in place. Fire protections are typically
completed during rough-in inspections. Fire protection materials shall not be
concealed until inspected and approved by the building inspector.
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l. Insulation Inspection

Insulation inspections shall be made after an approved building framing and rough-in
inspection and after the permanent roof covering is installed, with all insulation and
vapor retarders in place, but before any wall or ceiling covering is applied.

J. Final Electrical Inspection (recommended)

Final electrical inspections shall be made after the electric is complete and ready to
be safely energized. The septic system must be operational, and the sewer line
connected. Carpet may be installed after the final electric inspection. The following
documentation must be submitted prior to scheduling the final electric inspection:

(1) Final Septic

The final septic system approval must be obtained from Albemarle Regional
Health Services (ARHS), Environmental Health.

(2) Power Company Work Request Number

The applicant must obtain a work request number from Dominion NC Power.
Properties serviced by Albemarle Electric Membership Corp are not issued a
work request number. After the approval of the final electric inspection,
Central Permitting will request the power company to install permanent power
and the meter.

K. Final Inspection

Final inspections shall be made for each trade after completion of the work
authorized under the technical codes. The structure must be complete and ready for
occupancy. House numbers in accordance with the Currituck County Code of
Ordinances must be displayed on the dwelling. Occupancy of the structure and
placement of personal belongings may not occur until a certificate of compliance is
issued. A certificate of compliance can be issued upon approval of the final
inspection. Non-residential projects must be inspected and approved by the Fire
Marshal and Planning Division. The following inspections, documentation, and
certificates must be approved prior to scheduling the final inspection:

(1) As-Built Survey, as appropriate

Construction projects that require the submittal of an as-built survey must be
provided to the department. The as-built survey shall illustrate all the
property boundaries and all improvements on the property including, but not
limited to, such items as structures, parking, vehicular areas, stormwater, etc.

(2) CAMA Final Inspection, as appropriate

Construction associated with a CAMA permit must obtain an approved CAMA
final inspection prior to scheduling the final building inspection.

(3) Culvert and Right-of-Way Drainage Certification or Waiver, as
appropriate

A Culver and Right-of-Way Drainage Certification or Waiver is required for
all driveway culverts installed after May 16, 2005 along all public and
private roads. As a general rule, an approved grading and drainage plan is
filed with the Planning Department for major subdivisions approved after July
2003 and culverts and ditch grades shall be installed in accordance with the
approved plan and certified by NCDOT or a registered land surveyor or
engineer. For subdivisions without an approved grading and drainage plan,
excluding private access, family, and exempt subdivisions, a NCDOT
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(4)

(5)

(6)

(7)

(8)

(9)

(10)

representative or a NC registered land surveyor engineer may complete the
certification. Property owners who install culverts in private access, family
and exempt subdivisions shall complete the waiver section. Copies of the
form are available on the county website or by contacting the Planning
Community Development Department.

Elevation Certificate, Finished Construction (FEMA Form 81-31), as
appropriate

Elevation certificates are required for structures constructed and located in the
100-year floodplain (A, AE, VE, AEFW). The applicant must submit the
finished construction elevation certificate prepared by a NC registered land
surveyor; copies or faxes cannot be accepted.

Finished Floor Elevation Certification, as appropriate.

A finished floor elevation certification is required for construction located in a
major subdivision that has an approved drainage plan and indicates a
minimum finished floor elevation. The required elevation is established by the
design professional and is required to prevent flooding from a ten-year storm
event. The certification shall be completed by a NC registered surveyor or
engineer.

Height Certification, as appropriate

Construction projects that require a height certification shall be completed by
a NC registered surveyor or engineer. The certification will indicate the
structure complies with the maximum height requirements.

Recombination Plat, as appropriate

A recombination plat is required when property lines must be vacated or
moved to meet county regulations. The plat shall be prepared by a NC
registered surveyor, a Review Officer from the Planning Department or the
Tax Department must review and sign the plat, then the plat shall be
recorded in the Office of the Register of Deeds.

Reinspection Fees

Reinspection fees assessed for each failed inspection must be paid prior to
scheduling a final inspection.

Well Final Inspection, as appropriate

All dwellings served by a new well shall submit a copy of the final well permit
from Albemarle Regional Health Services, Environmental Health that indicates
the new well is installed, inspected, and approved.

Well Water Test

All dwellings served by a new well shall submit a copy of the lab report that
indicates the well water has been tested by a water testing facility,
approved, and is negative for coliform. Well water can be tested by a
water testing facility. Currituck County Water Department is a local testing
facility.
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2.6. CLEAR-CUTTING PERMIT
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I Owner Exemption Affidavit

Owner Exemption Affidavit

STATE OF NORTH CAROLINA OWNER EXEMPTION AFFIDAVIT
COUNTY OF CURRITUCK PURSUANT TO GS 87-14(a)(1)
Property Address: PIN:

Type of Construction: O Residential O Commercial O Industricl O Other

Intended Use after completion:

l, ( )

{Print Full Name) {Phone Number)
hereby claim an exemption from licensure under G.S. 87-1(b)(2) by initialing the relevant praovisions in paragraph 1 and
initialing paragraphs 2-5 below and attesting to the following:

1. | certify that | am the owner of the property set forth above on which this building is to be constructed or
altered and for which an application for a building permit is hereby made;
OR
| certify that | am legally authorized to act on behalf of the firm or corporation (hame of firm or
corporation): who  owns

the property set forth above on which this building is to be constructed or altered and for which an
application for a building permit is hereby made.

2. | will personally superintend and manage all aspects of the construction or alteration of the building and
that duty will not be delegated to any person not duly licensed under the terms of Article 1 of Chapter 87
of the General Statutes of Nerth Carelina.

3. | will be on the site regularly during construction and | will be personally present for all inspections required
by the North Caroclina State Building Code, unless the plans for the construction or alteration of the building
were drawn and sealed by an architect licensed pursuant to Chapter 83A of the General Statutes of North
Carolina.

4. | understand that by executing this AFFIDAVIT pursuant to G.S. 87-1(b)(2), | am required by law to occupy
this building for which this exemption is granted for twelve months after completion, during which time it
may not be offered for rent, lease, or sale.

5. | understand that a copy of this AFFIDAVIT will be transmitted to the North Carolina Licensing Board for
General Contractors for verification that | am validly entitled to claim an exemption under G.5.87-1(b)(2)
for the building construction or alteration specified herein. | further understand that, if the North Caroling
Licensing Board for General Contractors determines that | am not entitled to claim this exemption, the
building permit issued for the building construction or alteration specified herein shall be revoked pursuant
to G.5. 153A-362 or G.5. 160A-422,

Signature of Affiant Date

Sworn to (or affirmed) and subscribed before me this the
day of . 20 s

Signature of Notary Public

Printed Name of Notary Public

My commission expires: (Notary Stamp or Seal)

Note: This affidavit is used for construction projects that exceed $30,000. It is a Class F felony to willfully commit
perjury in any affidavit taken pursuant to law — G.5. 14-209.

Building Permit Application Number:

Sign Permit Application
Page 4 of 6
Revised 4/2/2018
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I Minor Site Plan Design Standards Checklist

The table below depicts the design standards of the minor site plan application. Please make sure to
include all applicable listed items to ensure all appropriate standards are reviewed.

Minor Site Plan
Design Standards Checklist

Date Received:

Project Name:

Applicant /Property Owner:

Site Plan Design Standards Checklist

Genetal
1 Property owner name, address, phone number, and e-mail address.
2 Site address and parcel identification number.
3 | North arrow and scale to be 1" = 100’ or larger.
4 | Vicinity map showing property’s general location in relation o streets, railroads, and
waterways.
5 | Existing zoning classification and zoning setback lines of the property.
6 | Scaled drawing showing existing and proposed site features:

Properties lines, acreage, adjacent use types, streets (right-of -ways), easements, buildings
and accessory structures {including square feet and use), parking layout, vehicular use
areas, driveways {including opposing driveways), loading spaces, refuse collection facilities
(dumpsters), outdoor storage areas, ground based utility equipment, fences and walls, and
sidewalks and pedestrian circulation.

And location and sizes of existing and proposed infrastructure:
Water mains {including water taps), water meter details, backflow prevention details, wells,
sewer mains or on-site septic systems (including repair area), electrical service, fire
hydrants, detail of fire apparatus access to buildings, and location and size of any other
public utility within all adjacent public right-of -ways and easements.

7 | Approximate location of all designated Areas of Environmental Concern or other such areas
which are environmentally sensitive on the property, such as Maritime Forest, CAMA, 404, or
401 wetlands as defined by the appropriate agency.

8 | Sight distance triangles.

9 Proposed common areds, open space set-asides, and required buffers.

Landscape Plan

10 | All existing and proposed planting areas and vegetation that will be used to comply with the
landscaping requirements, including the species, caliper, and spacing of all vegetation.

11 | Existing and proposed physical barriers to be used to comply with the bufferyard and
screening requirements.

12 | Heritage tree inventory and proposed free protection zones.

13 | Adjoining property lines, zoning, and names and address of adjoining property
owners.

Exterior Lighting Plan

14 | Location, height, and type of all proposed extericr lighting including but not limited to site,
street, building, and security lighting.

15 | Footcandle measurements of the entire site including lot lines, or light fixture documentation
when minimal lighting is proposed.

Minor Stormwater Management Plan

16 | Minor Stormwater Management Plan and Form SW-001, if applicable.

Minor Site Plan Application
Page 4 of &

Revised 7/1/2018
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3. APPENDICES

3.1. CERTIFICATES, CERTIFICATIONS, AND STATEMENTS

3.1.1. Major Subdivision - Final Plat

A. Certificates

Maijor subdivision plats shall contain the following applicable certificates:

(1)

(2)

(3)

Approval Certificate

| hereby certify that the subdivision shown on this plat is in all respects in
compliance with the Currituck County Unified Development Ordinance and,
therefore, this plat has been approved by the Currituck County Technical
Review Committee and signed by the administrator, subject to its being
recorded in the Currituck County Registry within 90 days of the date below.

Date Administrator

Environmental Concern Certificate

This subdivision (or portions thereof) is located within an Area of
Environmental Concern.

Date Local Permit Officer

Improvements Certificate

(a) If all required improvements are complete prior to the submittal of
the final plat, the following certificate shall be shown on the plat:

| hereby certify that all improvements required by the Currituck
County Unified Development Ordinance have been installed in
accordance with the plans and specifications prepared by
, and said improvements comply with
Currituck County specifications.

Incomplete improvements include:

Date Registered Land Surveyor/Engineer

Registration Number

(b) If all required improvements are not completed prior to the submittal
of the final plat, the following certificate shall be shown on the plat:
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(4)

(5)

| hereby certify that all improvements required by the Currituck
County Unified Development Ordinance have (1) been installed in
accordance with the plans and specifications prepared by
, and said improvements comply with
Currituck County specifications, and (2) a performance guarantee
has been posted with Currituck County guaranteeing that all
remaining improvements including
must be completed by this ___ day of , 20___
according to plans and  specifications  prepared by

Date Registered Land Surveyor/Engineer

Registration Number

Ownership and Dedication Certificate

| hereby certify that | am the owner of the property described hereon, which
property is located within the subdivision regulation jurisdiction of Currituck
County, that | hereby freely adopt this plat of subdivision and dedicate to
public use all area shown on this plat as streets, utilities, alleys, walks,
recreation and parks, open space and easements, except those specifically
indicated as private and that | will maintain all such areas until the offer of
dedication is accepted by the appropriate public authority or home owners’
association. All property shown on this plat as dedicated for a public use
shall be deemed to be dedicated for any other public use authorized by law
when such use is approved by the appropriate public authority in the public
interest.

Date Owner
l, , d notary public of County,
North Carolina, do hereby certify that personally

appeared before me this date and acknowledged the due execution of the
foregoing certificate.

Witness my hand and official seal this __day of , 20

Notary Public
My commission expires

Private Streets Owner Certificate

| hereby certify that the private streets shown on this plat are intended for
private use and will remain under the control, maintenance, and responsibility
of the developer and/or a homeowner's association and acknowledge that
some public services may not be provided due to the private nature of the
road.

Date Owner
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(6)

(7)

(8)

(9)

Public Dedication of Recreation and Park Area

Currituck County hereby accepts the recreation and park area dedication
shown on this plat for use in the development of recreation and park areas
to serve the recreational needs of the residents of the subdivision and
development within the immediate area.

Date County Manager

Public Streets Division of Highway District Engineer Certificate

| hereby certify that the public streets shown on this plat are intended for
dedication and have been designed or completed in accordance with at
least the minimum specifications and standards of the NC Department of
Transportation for acceptance of subdivision streets on the NC highway
system for maintenance.

Date District Engineer

Review Officer Certificate

State of North Carolina

County of Currituck

l, , Review Officer of Currituck County, certify
that the map or plat to which this certification is affixed meets all statutory
requirements for recording.

Date Review Officer

Survey and Accuracy Certificate

| hereby certify that this map (drawn by me) (drawn under my supervision)
from (an actual survey made by me) (an actual survey made under my
supervision) (a deed description recorded in Book , Page

of the _County Registry) (other); that the error of closure as calculated by
latitudes and departuresis 1:___; that the boundaries not surveyed are
shown as broken lines plotted from information found in Book ,
Page and that this map was prepared in accordance with G. S.
47-30, as amended. Witness my original signature, registration number and
seal this day of 20_.

(Seal or Stamp) Registered Land Surveyor

Registration Number

The survey creates a subdivision of land in an area covered by a
subdivision ordinance.

The survey is of land in an unregulated area.

The survey is of an existing parcel or parcels and does not create a
new street or change in an existing street.
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The survey is of another category, such as the recombination of
existing parcels or a court-ordered survey, or other exception to the
definition of a subdivision.

From the information available, the surveyor is unable to make a
determination of the above provisions.

B. Statements

Maijor subdivision final plats shall contain the following applicable statements:

(1)

(2)

(3)

(4)

(5)

(6)

(7)

Adjacent Active Farmland Statement

As of the recorded date of this plat, some portions of this development
adjoin land used for active agriculture purposes that is anticipated to
generate noise, light, dust, or vibration as part of its normal operation.

Airport Overlay District Statement

All or a portion of this property lies within the Airport Overlay District.
Persons on the premises may be exposed to noise and other effects as may
be inherent in airport operations. Currituck County has placed certain
restrictions on development and use of property within this overlay.

Easement Establishment Statement

A 10-foot easement for utilities and drainage along rear and side property
lines and a 15-foot easement along the front property line is hereby
established.

Floodway/Floodplain Statement

Use of land within a floodway or floodplain is substantially restricted by
Chapter 7 of the Currituck County Unified Development Ordinance.

Interconnectivity Statement

This subdivision contains a right-of-way that is platted with the intent of being
extended and continved to and from adjoining properties. Access within the
right-of-way for streets and utilities shall not be restricted.

Payment-in-lieu of Recreation and Park Area Dedication
Statement

A payment-in-lieu of recreation and park area dedication has been
provided in accordance with the Currituck County Unified Development
Ordinance. Payments-in-lieu received by the county shall be used only for
the acquisition or development of recreation and park areas, and open
space sites consistent with the requirements of North Carolina General
Statutes Section 153A-331.

SFR Zoning District and Road Statement

Future property owners in this area should be aware of the fact that no state
maintained road extends into this area or is planned and that access to all
lots is generally available only to four-wheel drive vehicles utilizing the
public beach right-of-way. The road or streets shown on this plat do not meet
state standards for the assumption of maintenance due to inadequate right-
of-way and/or construction or lack of public dedication. It is not the function
of the county government in the State of North Carolina to construct or
maintain roads. There may be areas of standing water on the lots after
ocean over wash or periods of heavy rains that my impede access to the
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(8)

(9)

individual home sites. It is the sole responsibility of the owners to provide an
improved access to their properties.

Stormwater Statement

No more than __%%* of any lot shall be covered by impervious structures and
materials, including asphalt, gravel, concrete, brick stone, slate, or similar
material, not including wood decking or the water surface of swimming
pools. This covenant is intended to ensure compliance with the Stormwater
Permit number _ issued by the State of North Carolina. The covenant may
not be changed or deleted without the consent of the State. Filling in or
piping of any vegetative conveyances (ditches, swales, etc.) associated with
this development, except for average driveway crossings, is strictly
prohibited by any person. The lot coverage allowance provided in the
Currituck County Unified Development Ordinance may be different than the
NC State Stormwater Permit. The most restrictive lot coverage shall apply.

Wetlands Statement

Property on this plat may contain 404 wetlands and may require U.S. Corp
of Engineers approval prior to development of the property.

C. As-built Survey(s)

Prior to major subdivision final plat approval, all improvements made to the site shall
be depicted on an as-built survey and submitted to the Planning and Community
Development Department for compliance with the approved construction drawings.
Improvements include:

)
(2)
(3)
(4)
(5)

Landscaping

Open Space Improvements
Stormwater Infrastructure
Street & Sidewalks

Utilities

The as-built survey(s) shall contain the following certificate:

As-Built Survey Certificate

| hereby certify that all improvements for this subdivision have been installed
according to the construction plans prepared by and
approved by Currituck County.

Date

Registered Land Surveyor/Engineer

Registration Number
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_ D. Subdivider Maintenance and Reserve Fund Affidavit

Prior to final plat approval, the following form shall be completed, notarized, and
submitted to the Planning and Community Development Department.
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3.1.2.

Minor Subdivision — Final Plat

A.

Certificates

Minor subdivision final plats shall contain the following applicable certificates:

(1)

(2)

(3)

(4)

Approval for Minor Conventional Subdivisions Certificate

| hereby certify that the subdivision shown on this plat does not involve the
creation of new public street or any change in existing public streets, that the
subdivision shown is in all respects in compliance with the Currituck County
Unified Development Ordinance and that therefore this plat has been
approved by the Currituck County administrator subject to its being recorded
in the Office of the Currituck County Register of Deeds within ninety (90)
days of the date below.

Date Administrator

Approval for Family Subdivisions Certificate

| hereby certify that the family subdivision shown on this plat does/does not
involve the creation of a new accessway, but no change in existing public
streets, that the subdivision shown is in all respects in compliance with the
Currituck County Unified Development Ordinance and that therefore this plat
has been approved by the Currituck County administrator subject to its being
recorded in the Office of the Currituck County Register of Deeds within 90
days of the date below.

Date Administrator
Approval for Minor Subdivisions — Private Access Street
Certificate

| hereby certify that the subdivision shown on this plat does involve the
creation of a new private access street but no change in existing public
streets, that the subdivision shown is in all respects in compliance with the
Currituck County Unified Development Ordinance and that therefore this plat
has been approved by the Currituck County administrator subject to its being
recorded in the Office of the Currituck County Register of Deeds within
ninety (90) days of the date below.

Date Administrator

Attestation for Family Subdivisions Certificate

The purpose of this subdivision is solely for the conveyance of a lot to a
family member within two degrees of kinship, and that conveyance of a lot in
a family subdivision to a non-family member or family member beyond two
degrees of kinship is a violation of the Unified Development Ordinance. |

hereby convey lot number to (name) who is my
(kinship) .
Date Owner
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(5)

(6)

(7)

Ownership, Dedication, and Drainage Certificate

| hereby certify that | am the owner of the property described hereon, which
property is located within the subdivision regulations jurisdiction of Currituck
County, that | hereby freely adopt this plat of subdivision and irrevocably
dedicate to public use all areas shown on this plat as easements, except
those specifically indicated as private, and that | will maintain all such areas
until the offer of dedication is accepted by an appropriate public authority,
or a private road maintenance agreement is executed by all property
owners in this subdivision. All property shown on this plat as dedicated for
public use shall be deemed to be dedicated for any other public use
authorized by law when such use is approved by the appropriate public
authority in the public interest.

| hereby certify that this development shall be constructed and maintained so
that no adjacent properties are unreasonably burdened with surface waters
as a result of this development. This development shall not impede nor
obstruct the natural flow of water from higher adjacent properties nor shall it
unreasonably collect and channel surface waters from the development unto
lower adjacent properties.

Date Owner

l, , @ notary public of County,
North Carolina, do hereby certify that personally
appeared before me this date and acknowledged the due execution of the
foregoing certificate.

Witness my hand and official seal this day of ,
20___.

My commission expires

Notary Public

Review Office Certificate

State of North Caroling,
County of Currituck

l, , Review Officer of Currituck County, certify
that the map or plat to which this certification is affixed meets all statutory
requirements for recording.

Date Review Officer

Survey Accuracy Certificate

| hereby certify that this map (drawn by me) (drawn under my supervision)
from (an actual survey made by me) (an actual survey made under my
supervision) (a deed description recorded in Book , Page

of the _County Registry) (other); that the error of closure as calculated by
latitudes and departuresis 1:___; that the boundaries not surveyed are
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shown as broken lines plotted from information found in Book ,
Page and that this map was prepared in accordance with G. S.
47-30, as amended. Witness my original signature, registration number and
seal this day of 20_.

(Seal or Stamp) Registered Land Surveyor

Registration Number

The survey creates a subdivision of land in an area covered by a
subdivision ordinance.

The survey is of land in an unregulated area.

The survey is of an existing parcel or parcels and does not create a
new street or change in an existing street.

The survey is of another category, such as the recombination of
existing parcels or a court-ordered survey, or other exception to the
definition of a subdivision.

From the information available, the surveyor is unable to make a
determination of the above provisions.

B. Statements

Minor subdivision final plats shall contain the following applicable statements:

(1)

(2)

(3)

(4)

(5)

Airport Overlay District Statement

All or a portion of this property lies within the Airport Overlay District.
Persons on the premises may be exposed to noise and other effects as may
be inherent in airport operations. Currituck County has placed certain
restrictions on development and use of property within this overlay.

Easement Establishment Statement

A 10-foot easement for utilities and drainage along rear and side
property lines and a 15-foot easement along the front property line is
hereby established.

Floodway/Floodplain Statement

Use of land within a floodway or floodplain is substantially restricted by
the Currituck County Unified Development Ordinance.

Not Evaluated for Septic Suitability

The lots shown on this plat have not been evaluated through a perk test by
the Albemarle Regional Health Services to ensure that the lots are suitable
to support a septic system. There is no assurance from the county that
these lots are buildable.

Private Access Disclosure Statement

Private access streets do not meet the NCDOT’s minimum standards for
assumption of maintenance. Currituck County does not construct or maintain
streets. Further subdivision of any lot shown on this plat may be prohibited
by the Currituck County UDO unless the private access street is improved
consistent with minimum NCDOT standards.
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(6) Property Adjacent to Active Farmland Statement

As of the recorded date of this plat, some portions of this development
adjoin land used for active agriculture purposes which may include, but not
be limited to activities such as dust generation, spraying of chemicals, etc.,
therefore, further investigation may be desired by prospective purchasers.

(7) Wetlands Statement

Property on this plat may contain 404 wetlands and may require U.S.
Corp of Engineers approval prior to development of the property.

(8) Family Subdivision Statement

Principal uses shall be limited to single-family detached dwellings and
customary accessory uses.

3.1.3. Site Plan

A. Certificates

Major and minor site plans shall contain the following applicable certificates on the
plan or application.

(1) Airport Overlay District Statement

All or a portion of this property lies within the Airport Overlay District.
Persons on the premises may be exposed to noise and other effects as may
be inherent in airport operations. Currituck County has placed certain
restrictions on development and use of property within this overlay.

(2) Stormwater Management Cetificate

l, , owner/agent do hereby certify that | will develop
the property in accordance with the approved plans which will be
constructed or maintained so that surface waters from such development are
not unreasonably collected and channeled onto lower adjacent properties.
In addition, the development will be constructed or maintained so that it will
not unreasonably impede the natural flow of water from higher or adjacent
properties across such development, thereby unreasonably causing
substantial damage to such higher adjacent properties.

Date Owner/Agent

B. As-built Surveys

If the principal building is located within one foot of any required building setback
line(s) or if the principal structures are on lots 40,000 square feet or less in area, an
as-built survey prepared by a NC licensed surveyor shall be submitted for review
and approval prior to scheduling final inspection. The Planning Director or Chief
Building Inspector may also require an as-built survey as deemed necessary prior to
issuance of a certificate of occupancy or final approval.
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— 3.1.4. Other Site Certificates

Depending on the development, the Planning Director may require the following site
certifications prior to issuance of a certificate of occupancy of final approval.

A.

Building Pad & Finished Floor Elevations

Certification prepared by a North Carolina registered land surveyor certifying the
building pad and finished floor elevation of the structure. The certification shall be
prepared using NAVD 88 datum.

Culvert Certification

Certification prepared by a land surveyor, engineer, or NCDOT certifying the culvert
installed meets all applicable drainage requirements including the approved grading
and drainage plan.

Elevation Certificate

Certificate developed by FEMA and prepared by a land surveyor, engineer, or
architect that certifies different elevations of a structure. A elevation certificate is
used to verify compliance with FEMA standards for development within a flood zone.

Height Certification

Certification prepared by a North Carolina registered land surveyor or civil engineer
certifying the height of a structure. Height certificates shall be required if the
proposed structure is within two foot of the any required height standard.

Stormwater Plan Certification

Certification completed by the property owner acknowledging the responsibility for
operation and maintenance of the stormwater improvements, and certification
prepared by a land surveyor or engineer certifying the stormwater drainage
improvements. The stormwater plan shall contain the following certifications:

(1) Stormwater Management Operation and Maintenance

| hereby certify that | am the owner of this property, | received the operation
and maintenance plan, and | am responsible for the continuing maintenance
of all required stormwater improvements in accordance to the approved site
plan and operation and maintenance plan.

Date Property Owner

(2) Stormwater Management Certificate

The stormwater drainage improvements shall be installed in accordance with
these plans and specifications as approved by Currituck County. Currituck
County assumes no responsibility for the design, maintenance, or the
guaranteed performance of the stormwater drainage improvements.

Date Registered Land Surveyor/Engineer
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After the stormwater improvements are installed a land surveyor or engineer shall
submit the following certification to the Planning and Community Development
Department certifying compliance with the approved stormwater management plans.

(1) Stormwater Management
| hereby certify the stormwater drainage improvements for the property
owned by and located at
have been

installed in accordance with the plans and specifications approved by
Currituck County.

Date Registered Land Surveyor/Engineer

F. V-Zone Cerlificate

Certificate prepared by an engineer or architect certifying the design, specifications,
and plans for development located within Coastal High Hazard Zone conforms to the
requirements of the Unified Development.

3.2. FLOOD DAMAGE PREVENTION

Applications for development activities located within the Special Flood Hazard Areas (SFHA)
shall include the following items:

3.2.1. General Application Submittal Requirements

A site plan (drawn to scale) that includes but is not limited to:
A. A site plan (drawn to scale) that includes but is not limited to:

(1) Boundary of the Special Flood Hazard Area (SFHA), floodway, Coastal
Barrier Resource System (CBRS), water course relocation or alteration, or a
statement that the entire lots is within a specific SFHA.

(2) Location, dimension, and general description of the existing and proposed
development or disturbance including but not limited to:

(a) Structures

(b) Utility systems

(c) Grading and pavement areas
(d) Fill materials

(e) Storage areas

(f) Drainage

(g) Facilities

(h) Other development

(3) Designation of Flood Zone of the proposed development or disturbance as
determined on the Flood Insurance Rate Map (FIRM) or the Flood Insurance
Study.
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- (4)

(5)

Regulatory Flood Protection Elevation (RFPE) - Base Flood Elevation (BFE) plus
two feet freeboard.

Proposed elevation of all existing and proposed structures (reference level)
and utility systems.

B. Foundation Plan (to scale) that includes details of the proposed foundation system:

(1)

(2)

(3)

Proposed method of elevation (i.e. fill, solid foundation perimeter wall, solid
backfilled foundation, open foundation on columns/posts/piers/ piles/shear
walls).

Openings to facilitate automatic equalization of hydrostatic flood forces on
walls in accordance with Chapter 7: Environmental Protection Section
7.4.6.A.8.E.

Usage of any enclosed areas below the lowest floor.

3.2.2. Specific Application Submittal Requirements

A. V Zones:

(1)

(2)
(3)
(4)

V Zone Certification with accompanying plans and specifications verifying
the engineered structure and any breakaway wall designs.

Detailed plans for open latticework or insect screening.
Detailed plans for breakaway walls.

Plans for non-structural fill.

B. Non-Residential Flood Proofing (developed and carried out in accordance with
Technical Bulletin 3-93):

(1)

(2)
(3)

Floodproofing Certificate (FEMA Form 81-65) with supporting data outlining
the elevation that any non-residential structure or utility system will be
floodproofed.

Operational Plan.

Inspection and Maintenance Plan- Detailed explanation of installation,
exercise, and maintenance of floodproofing measures.

C. Public Utilities: Plans, details, and locations for the protection of public utilities and
facilities up to the Regulatory Flood Protection Elevation (RFPE) that minimize
potential flood damage. This includes sewer, gas, electrical, and water systems.

D. Woater Course Alteration or Relocation:

(1)

(2)

Engineering report on the effects of the proposed project on the flood
carrying capacity of the watercourse and effects to properties both up and
downstream.

Detailed map (if not shown on site plan) showing the location of the
proposed watercourse alteration or relocation.

D. Recreational Vehicles (RV)- Documentation of RV location placement in accordance
with Chapter 7: Environmental Protection Section 7.4.6.A.7.

E. Temporary Structures (i.e. construction trailers, FEMA ftrailers, etc.) in accordance with
Chapter 7: Environmental Protection Section 7.4.6.A.6.
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3.3.

(1) Individual and contact information responsible for removal of temporary
structure.
(2) Location outside of the SFHA where temporary structure will be moved.

TABLE OF INTERPRETATIONS

The following table contains all official interpretations made of the Unified Development
Ordinance and zoning district boundaries. The table includes the interpretation number, date
the interpretation was made, general information about the interpretation, and any proposed
or taken action. A complete and full copy of the interpretation can be obtained from the
Planning and Zoning Division.

13-01 March 17, 2013 Connectivity Index

Section 5.6.4, Internal Street Connectivity, and Figure 5.6.4.A, Street Connectivity Index,
unclearly explained/illustrated how to calculate the connectivity index score.

Action Taken: The UDO was amended to include a new graphic which accurately
illustrated the connectivity index score.

Major Subdivision
Standards
Interpreted that existing minor subdivisions can not be included when calculating major
subdivision standards like open space and park land dedication.

13-02 July 23, 2013

Action Proposed: Present to the Planning Board and Board of Commissioners the concerns
of this interpretation and determine if any amendment to the UDO is warranted.

Manufactured Home
Subdivisions

The UDO, while having certain standards for manufactured home subdivisions, does not
state or list the manufactured home subdivisions in the county.

13-03 November 13, 2013

Action Taken: The following list of existing manufactured home subdivisions shall be
maintained within this section:

Bentwood (lots 2 and 3)

Buckskin Creek

Claywood

Coinjock Development

James Starboard, private access subdivision (3 lots)
Knotts Island Estates

Linda A. Gray minor subdivision dated July 23, 1985.
Robert G. and Evelyn P. Walker 2 lot minor subdivision recorded in PC A, Slide 385
Shangrala (lots 1-7 and 14-16)

Suburban Acres

Suburban Point

Walnut Island

Waterview Shores

Wedgewood Lakes

Nonresidential Design

14-01 January 2, 2014 Standards
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— The UDO does not clearly state the applicability of the nonresidential design standards.
The following interpretations were made:

1. Agricultural uses, as listed in the Agricultural Use Classification of Table 4.1.1: Summary
Use Table, are not subject to the design standards.

2. The use ‘contractor service’ is subject to the design standards when located within the
GB, CC, or VC zoning district.

3. Other industrial, agricultural, or institutional uses allowed in a commercial zoning district
(GB, LB, CC, VC) are required to meet the design standards when the building’s gross
floor area contains more than 50% office space.

Action Proposed: Review how all the design standards are applied and determine what
changes are necessary that will clarify the text and implement appropriate design
standards for nonresidential development.

Commercial Activity on
the Beach Strand

The UDO does not clearly state permissible commercial uses on the beach strand. The
following interpretations were made:

June 27, 2014

1. Business operations are prohibited from locating on the beach where the land is not
zoned for commercial purposes by the Unified Development Ordinance.

2. Businesses can only deliver and pick-up service/goods to the beach while maintaining
their base operation in a commercial zoning district.

3. Rental of beach related goods (i.e. umbrellas, beach chairs, inner tubes, etc.) is an
accessory use to a resort area.

Action Proposed: Present this interpretation to the Planning Board and Board of
Commissioners and determine if any amendments to the UDO are warranted.

14-03 July 07, 2014 Connection of Structures

The UDO does not clearly define what constitutes attachment of residential structures for
permitting purposes. The following interpretations were made:

1. Residential structures that are connected using conditioned hallways that allow
unrestricted owner or renter passage between cooking, sleeping, and sanitary facilities
establish a single principal structure for permitting purposes.

2. The use of conditioned space must be consistent with the requirements of the 2012 North
Carolina Residential Code and must include fixed openings from the connecting
hallways directly into adjacent conditioned spaces.

Action Proposed: Amend the UDO to better define what constitutes attachment of
residential structures for permitting purposes.

15-01 March 3, 2015 LTI AT

Performance Guarantee
It is unclear when connection (tap) fees are required for development that provides a cash
payment in-lieu of connection to the county water system. The following interpretations
were made:

1. Lot connection fees are due once an individual lot owner chooses to connect to the county
water system, not when the county uses the developer’s cash payment to install the
water system improvements or when a building permit is issued

2. However, when a proposed development is within the UDO formula distance and is
required to connect to the county water supply system, the individual lot owner must pay
a connection fee at the time of building permit issuance
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Action Proposed: It may be appropriate to amend the UDO to specify when connections
fees are required for development that provides a cash payment in-lieu of connection to
the county water system.

3.4. PLANTING STANDARDS

Except where expressly exempted, Section 5.2 of the Currituck County Unified Development
Ordinance applies landscaping standards to all development in the county. To ensure
compliance with the standards of that section, a landscape plan demonstrating how plant
materials will be placed on a development site shall be prepared in accordance with the
following standards:

3.4.1. New Plantings

A.

Canopy trees shall have a minimum caliper of 2 inches at the time of planting and
shall be a species having an expected height at maturity of 30 feet or more.
Canopy trees a minimum of eight feet in height above ground level at the time of
planting shall be allowed as an alternative to the minimum two inch caliper
requirement provided equal or better performance is achieved.

Understory trees shall have a minimum caliper of 1.5 inches at the time of planting
and shall be a species having an expected height at maturity of no greater than 30
feet. Understory trees a minimum of six feet in height above ground level at the time
of planting shall be allowed as an alternative to the minimum 1.5 inch caliper
requirement provided equal or better performance is achieved.

Shrubs shall be a minimum size of 3 gallons at the time of planting and have a
minimum mature height of 36 inches above grade.

Grasses shall be a minimum size of 3 gallons at the time of planting and have a
minimum mature height of 36 inches above grade.

In cases where an aggregate caliper inch (ACl) requirement is utilized to derive a
required amount of landscaping, and the ACI figure includes a fraction, the fraction
shall be dropped.

The minimum caliper of the tree trunk is measured six inches above the ground for
trees up to and including four inches in diameter, 12 inches above the ground for
trees greater than four inches and up to ten inches in diameter, and at breast height
(412 feet) for trees ten inches or greater in diameter.

All landscape plant materials shall be of high-quality nursery grade and conform to
the latest version of the American Standard of Nursery Stock (ANSI Z60.1, as
amended).

The use of native, drought tolerant plant material is encouraged to reduce
dependency on irrigation.

All planting materials and specifications shall correspond to the approved planting
guidelines listed in the Administrative Manual unless alternative materials or
specifications are proposed as part of an Alternative Landscape Plan.
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- 3.4.2. Species Diversity

To curtail the spread of disease or insect infestation in a plant species, new plantings shall
comply with the following standards:

A. When fewer than 20 trees are required to be planted on a site, at least two
different species shall be utilized, in roughly equal proportions.

B. When more than 20 but fewer than 40 trees are required to be planted on a site, at
least three different species shall be utilized, in roughly equal proportions.

C. When 40 or more species are required to be planted on a site, at least four
different species shall be utilized, in roughly equal proportions.

D. Nothing in this subsection shall be construed to prevent the utilization of a larger
number of different species than specified above.

3.4.3. Installation

A. Required landscaping shall be installed in accordance with planting procedures
established by the North Carolina Cooperative Extension. Additional information is
available at: https: //www.ces.ncsu.edu/

B. All landscape planting areas shall be stabilized and maintained with ground covers,

3.4.4. Berms

mulches, or other approved materials to prevent soil erosion and allow rainwater
infiltration.

All berms shall comply with the following standards:

A. No berm shall be located within ten feet on any lot line.

B. The slope of all berms shall not exceed a two-to-one (2:1) ratio (horizontal to
vertical), shall have a top width at least one-half the berm height, and a maximum
height of eight feet above the toe of the berm.

C. All berms, regardless of size, shall be stabilized with a ground cover or other suitable
vegetation.

D. Berms proposed to be placed along street right-of-way shall be design and
constructed to provide adequate sight distances at intersections and along the street.

E. Berms shall not damage the roots of existing healthy vegetation designated to be
preserved.

3.4.5. Limitations on Landscaping Placement

A. Within Easements

(1) Nothing except groundcover shall be planted or installed within any
underground or overhead easement without the prior written consent of the
owner.

(2) Where required landscape plant material is damaged or removed due to

utility activity within an easement, the landowner shall be responsible for
replanting all damaged or removed vegetation necessary to ensure
required landscaping meets the standards of the Currituck County Unified
Development Ordinance.
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- B. Near Functional Fire Protection

Nothing except groundcover shall be planted or installed within three feet of a fire
protection system without the prior written consent of the county. Under no
circumstances shall plantings violate the current adopted version of the North
Carolina Fire Code.

C. Near Underground Meter
Nothing except groundcover shall be planted or installed within three feet of an
underground meter without prior written consent of the utility provider or the county.

D. Beneath Overhead Utilities

Canopy trees shall not be planted beneath overhead utilities. Understory trees may
be planted beneath overhead utilities with prior consent from the easement holder, or
as provided for by the applicable easement agreement.

3.4.6. Recommended Plantings

The following plats are recommended for use in Currituck County.

TABLE 3.4.6: RECOMMENDED PLANTINGS

ComMMON NAME/ GROWTH
HEIGHT/SPREAD SITE REQUIREMENTS
SCIENTIFIC NAME RATE
CANOPY TREES

e S 080/1040 | s | o periel e el el
e iz | $0-100/20.90" | Modera | S SO i f o v
O o | A070/3040 | Madarore | S PeTiel dey wel v
Eastern Red Cedar/ , , Sun; prefers well drained soil but
Juniperus virginiana [e] 30-40'/10-20 i tolerates a wide range of soil types
Ginkgo (Maidenhair)/ , , Sun; range of soil types except wet
Ginkgo biloba [2] 40-70"/20-40 Slow soil
gtl)gji);ls(i)qwt?iécqnthos 2] 50-75'/25-40 Rapid Sun; range of soil types

Sun to light, high shade; rich, deep,
Japanese Fec:;lqr/ . 50-60'/ Moderate well-drained soil but will thrive in a
Cryptomeria japonica [e] .

range of soil types

Laurel oak/ - - 40-60’/30-40° Moderc.ﬁe fo Sun to partial shade; well drained soil
Quercus hemisphaerica [e] rapid
Live oak/ 30-50'/50-80’ Slow to Sun; range of soil types; tolerates
Quercus virginiana [e][1] moderate moist and compacted clay soil
London planef.ree./ 70-100/65-80" Moderate Sun to light shade; wide range of soil
Platnus x acerifolia types
Norway Maple/ , , ) )
Acer platanoides 40-50"/30-45 Moderate Sun; range of soil types (sand, clay)
Red maple/ , , Moderate to ) .
Acer rubrum [2] 40-50’/25-45 rapid Sun to shade; range of soil types
Red oak/ , , . Sun; well drained soil; tolerates
Quercus rubra 60-75'/60-75 Rapid drought
River Birch/ , , Moderate to Sun to partial shade; moist, well
Betula nigra [2] 40-70'/40-60 rapid drained soil.
Scarlet oak/ 50-80’/40-50 Rapid Sun; tolerates dry, sandy soil
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Quercus coccinea
Southern Magnolia/ , , Slow to Sun to partial shade; well drained
Magnolia grandiflora [e][2] 40-80/30-40 moderate soil; tolerates high moisture
Sugarberry/ , , Moderate to | Sun; range of soil types including dry,
Celtis laevigata 60-80/60-80 Rapid damp to wet soil
Sycamore/ 70-100’/60-80" Medium to Sun to partial shade; prefers moist,
Platanus occidentalis rapid well drained soil
Sweet gum/ 60-100’/50-75’ Moderate to Sun to partial shade; dry to moist soil
Liquidambar styraciflua [2] rapid v partl iany I I
Willow oak/ , , Moderate to . ) .
Quercus phellos [2] 60-80’/30-40 rapid Sun; prefers moist well drained soil
UNDERSTORY TREES
American holly / , , Sun to partial shade; moist well
llex opaca [e][2] 15-30'/10-20 Slow drained soil; avoid dry/windy sites
Sliqbitnhufnwérunifolium 12-15/8-12 Moderate df:?n::i I:zizt-lzlo?sdjzl r::)(Ij:)’Wstietltlas
Fromt coromiong oz | 204071520 | Rapid e P e s
Chickasaw plum/ ) , - . .
Prunus angustifolia 15-25'/15-25 Rapid Sun; range of soil types
Chinquapin/ . 20-25'/6-20° Moderate Sun to light sha.de; range c.>f soil 1?'pes;
Castanea pumila prefers moist well drained soil
Crape myrtle/ , , . . . .
Lagerstroemia indica [2] 15-30'/6-15 Rapid Sun; moist, well drained soil
Devilwood/ 15-25" i Sun to partial shade; range of soil
Osmanthus americanus [e][2] conditions
oot )| 2030/2535 | Wedarws | S Pl s prfrs o
Flowering I.DOQWOOd/ 15-30'/15-20’ Slow to Partial shade; moist well drained soil
Cornus florida moderate
Fringe tree/ , , Slow to Sun to partial shade; prefers moist
Chionanthus virginicus [2] 12-20'/12-20 moderate well drained soil
Goldenrain tree/ , , Moderate to .
Koelreuteria paniculata [2] 20-40/15-35 rapid Sun; range of soil types
Loquat/ Sun to partial shade; moist, well-
10-25'/8-10° - ! !
Eriobotrya japonica [e] drained soil
Purple leaf |?Ium/ 15-25'/15-20° Moderc.ﬁe fo Sun; moist well drained soil
Prunus cerasifera rapid
ﬁ:?szzyb/orboniq [e] 15-40'/10-20 Moderate snte p?;:»zls -"(P:oq:;i Z:;?e of
Shadbush serviceberry/ , , Sun to partial shade; moist well
Amelanchier canadensis 6-15'/15-20 Moderate drained soil; tolerates dry soil
?)o):’;g::jr{lm arboretum 20-30'/10-15' Slow >t Z‘:‘J:t:;:?iie”; i:illtl'ydzz;red !
Sweefb.qy r:nqr)g.ollq/ 10-60’/10-20’ ModercTTe fo Sun to partial shade; moist to wet soil
Magnolia virginiana [e] Rapid
Woashington hawthorn/ , , Rapid when . .
Crataegus phaenopyrum [2] 25-30’/20-25 young Sun; range of soil types
Witchhazel/ 15-30'/15-25" Slow to Sun to partial shade; moist well
Hamamelis virginiana moderate drained soil
Yaupon Holly/ , , Moderate to Sun to partial shade; tolerates a
llex vomitoria [e][1][2] 15-20'/10-20 rapid range of soil types
SHRUBS
Burford holly/ , , . .
llex cornuta [€][2] 8-20'/5-10 Moderate Sun to light shade; range of soil types
Dwarf (coastal) azalea/ 3-6'/3-6’ Slow to Sun to partial shade; uniformly moist
Rhododendron atlanticum moderate well drained soil
Dwarf horned holly/ 3-4/3-4 Slow Sun to partial shqo!e; tolerates a
llex cornuta rotunda [e] range of soil types
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Dwarf yaupon holly/ 3-5/3-6’ Moderate to Sun to partial shade; range of soil
llex vomitoria nana [e][1][2] rapid conditions
Glossy abelia/ 3-6'/3-6’ Moderate to Sun to partial shade; moist well
Abelia x grandiflora [e][2] rapid drained soil; tolerates dry soil
Hollywood Juniper/ . .
Juniperus Chinensis ‘Torulosa’ 10-15/6-10’ M°de"0.”e to Sun to partial shade; rtange of soil
Rapid types, well drained
[e][2]
Indian hawthorn/ , , Sun to partial shade; prefers moist
Rhaphiolepis indica [e][1] 3-5'/3-6 Slow well drained soil
Inkberry / 6-8/6-10 Slow to Sun to partial shade; prefers moist
llex glabra [e][2] moderate acidic soil
Japanese holly/ 4-10°/3-5' Slow to Sun to partial shade; prefers moist
llex crenata [e][2] moderate well drained soil, acidic soil
Japanese pittosporum/ , , Slow to . . .
Pittosporum tobira [e][1][2] 8-12'/4-8 moderate Sun to shade; well drained soil
Japanese Yew/ , , Sun to shade; prefers well drained
Taxus cuspidate [e][2] 4-6'/5-7 Slow sandy soil
Laurel/ s T . . .
Lauris noblis [e] 10-12'/8'10 - Sun to partial shade; moist soil
Nellie R. Stevens Holly / Su.n fo po'rhal shade; prefers well
. . ) , , . drained soil but tolerates a range of
llex x ‘Nellie R Stevens 30-40’°/10-15 Rapid .
[e]l2] soil types (heavy clay, damp); best to
avoid wet sites
Rugosa rose/ , , . Sun; prefers well drained soil enriched
Rosa rugosa [1][2] 4-6'/4-6 Rapid with organic matter
Southern waxmyrtle,/ , , . Sun to partial shade; range of soil
Myrica cerifera [e][1][2] 10-15'/8-10 Rapid types
Viburnum Tinus/ Laurustinus 6-12/6-10 i Sun to partial shade; prefers moist,
viburnum [e][1][2] well-drained soil
Warty barberry/ 3-6'/3-4 Slow Sun to partial shade; tolerates range
Berberis verruculosa [e][2] of soil types
Waxleaf privet/ , , . Sun to partial shade; range of soil
Ligustrum lucidum [e][1][2] 15-20'/8-15 Rapid conditions (except constantly wet)
Wintergreen barberry/ 4-6'/6-8 Slow Sun to partial shade; range of soil
Berberis julianae [e][2] types
Yeddo hawthorn/ , , Sun to shade; prefers moist well
Rhaph. umbellate [e][1][2] 4-6'/4-6 Slow drained soil; not deer resistant
GRASSES
Indian grass/ 5.7 i Sun; tolerates a range of soil
Sorphaatum nutans conditions
Maiden Grass/ , Sun t? light shade; grows in a vqr'lety
. R . 6-8 - of soil types but prefers well drained
Miscanthus sinensis [2] X
soil; drought tolerant
Muhly grass/ , Sun to Ilght shade; well drq.med soil
. S 3 - does well in hot dry sandy sites; very
Muhlenbergia capillaris [2]
drought tolerant
Pampas grass/ 6-10° i Tolerates a variety of soils; prefers
Cortaderia selloana moist well drained soil
Switch grass/ 4.6 i Sun to partial shade; tolerant of moist
Panicum virgatum or dry soil

NOTES:
[e] Evergreen

[1] Recommended for planting on the Outer Banks

[2] Drought tolerant
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3.5. STAFF REVIEW CHECKLISTS

The following checklists are used by staff to determine if development applications meet the
standards of the Unified Development Ordinance. Applicants are not required to complete a
staff review checklist, but may reference them to ensure compliance with the applicable

standards. Please note, the checklists do not list all the standards and requirements of the
uDO.

Major Subdivision (Section 3.5.1)
Minor Subdivision (Section 3.5.2)
Site Plan (Section 3.5.3)

Residential Inspection (Section 3.5.4)
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- 3.5.1. Major Subdivision
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— 3.5.2. Minor Subdivision
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— 3.5.3. Site Plan
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- 3.5.4. Residential Inspection
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3.6. SUBMITTAL & FEE SCHEDULES

3.6.1. Submittal Schedule

Applications to be reviewed by the TRC, Planning Board, or Board of Commissioners, must
follow the specified submittal schedule. Submittal deadlines are firm and shall not be
waived. Cut-off time is 3:00 p.m. for all submittal dates. To avoid late or incomplete
submissions, it is recommended that an applicant submit all required materials in advance of
the scheduled deadline. An appointment with the Planning Department, 252-232-3055, is
necessary for all application submittals on the submittal date. The most current submittal
schedule can be found online at:

https: / /co.currituck.nc.us /planning-zoning /planning-zoning-submittal-schedule
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	D. Recreational Vehicles (RV)- Documentation of RV location placement in accordance with Chapter 7: Environmental Protection Section 7.4.6.A.7.
	D. Recreational Vehicles (RV)- Documentation of RV location placement in accordance with Chapter 7: Environmental Protection Section 7.4.6.A.7.
	E. Temporary Structures (i.e. construction trailers, FEMA trailers, etc.) in accordance with Chapter 7: Environmental Protection Section 7.4.6.A.6.
	E. Temporary Structures (i.e. construction trailers, FEMA trailers, etc.) in accordance with Chapter 7: Environmental Protection Section 7.4.6.A.6.
	(1) Individual and contact information responsible for removal of temporary structure.
	(1) Individual and contact information responsible for removal of temporary structure.
	(2)  Location outside of the SFHA where temporary structure will be moved.
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